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Application Number 
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DHR I. GEORGIA DEPARTMENT OF HUMAN R ~ O U R C E S -  

Divis ion  of Phys ica l  Health 
'Vi ta l  Records Sect ion 

47 T r i n i t y  Avenue, S. W. 

- ~ 

rpplution 0 . t ~  

Room 217-H A p r i l  21, 1980 
. 

rppl6oreon Number 

DHR 80-15 
I. Psrmn 10 COnun 

ta ,  Georgia 30334 
Workiq T i  

- T=r*-_.~-=~I_ 
I 

Michael Lavoie p/r?L, ' Direc to r ,  V i t a l  Records Serv ice  656-4750 
-._-- I-- .-mu .- --r.-.l_lilIliPmP-:- . Actior. Repuerted 

a. D Enabhrh Rnsntion Schsdul~;  necxd will a n t i n w  m Iceumulsts. 

c (BAmend Application NO. '. 74-410-A -~ ChackOne: 0 Chnpe; a Suparcade; 0 Void 
b. 0 DirpOu of pnsunt w m u i a t i o n ;  M further lecumubtim Mticipsted. ; .~ 

-_ - - .~ .~ ___II_~. ~- _I___ I-_--.___ - ,. Dnn of Sr ia t  

klnn m* 
6. R e a d s  Seriur Tith ( Iblbd by title urrd h Mh; Wdmrrntl 

Georgia Report of " Induced Terminatidn 'of Pregnancy (Abortion) F i l e s  
. -  .. 

-_--._I .-.I_- __I_ ~ I..__ 1/1 /75  1 presen t  
c_ __ . - __ 
i. Diviaion ud otliu Function Wlut uthr function of th. Division and th On& in which Chia m w r d  rCia Ucreated? 

The Division of Physical 'Health, through t h e  l eade r sh ip  of t h e  Direc tor ,  i a  r e spons fb le  for t h e  .d rPin is t r s t ion .  
d i r ec t ion .  and coord ina t ion  of t h e  physical h e a l t h  prwrams th rwghou t  Georgia. This is accaaplished by t h e  
establishment of hea l th  s tandards  f o r  business,  houslng, and f i e l d  opera t ions ;  the  fiprovanent of t h e  physical 
and d e n t a l  hea l th  of a d u l t s  and chi, ldren; a d  t h e  d a l l y  S ta te -v ide  
Program of r e g i s t r a t i o n .  s t a t i s t i c a l  coding. c e r t i f i c a t i o n ,  and preeerua t ion  of b i r t h s ,  u r r i a g e s .  divorces ,  
annulment8 of marriaee,  and death. t h a t  occur each year i n  t h e  S ta t e .  

The V i t a l  Records Sec t ion  has t h e  r e s p b n s i b l l i r y  to provids  s e r v i c e s  fo r  t h e  r q i s t r a t i o n .  s t a t i s t i c a l  cod:%, 
c e r t i f i c a t i o n ,  a d  Preserva t ion  of records  of b i r t h ,  death.  f e t a l  dea th ,  u r r r i age .  divorce.  annulments of mat- 
mfaee. adoptions. and l e g i t t a t i o n  of b i r t h s  which occur "ch year wi th in  t h e  S ta t e .  

t h e  d i agnos i s  and c o n t r o l  of d i seases ;  

. .  
__ ~ ~ __-I_ -..I__ ____" __I_._ ~~~ ~ - :~~ 

1. Records 5 i r  Dmcription 
Documents relating to: 

1nclude.J 

This fik mntain) tha iollowinp dowmijntt Ii?Ic/Wr. fonn niunbsm md rirles, M n y k  Attach m p l m  of the file. 
r e p o r t i n g  induced te rmina t ions  of pregnancy (abor t ion)  which occur i n  

Georgia. 

which shows f a c i l i t y  name and l o c a t i o n  by c i t y / t o m  and county; p a t i e n t ' s  age,  d a t e  
of b i r t h ,  whether o r  no t  marr ied,  date  of pregnancy terminat ion,  r e s idence  by c i t y /  
t o m ,  county, and state, whether or  not  i n s i d e  c i t y  l i m i t s ,  race, o r i g i n  o r  descent ,  
education; d a t e  l as t  normal 
menses began; previous l i v e  bir_ths; . a l l  o the r  ' 

pregnancy te rmina t ions  which d i d  n o t  r e s u l t  i n  l i v e  b i r t h ;  d a t e  of l a s t  l i v e  b i r t h ;  
d a t e  of last  f e t a l  death;  r e s u l t s  of last  pregnancy; 
dures;  complicat ions of pregnancy terminat ion;  procedures following success fu l  in- 
duct ion ,  if any; 
c ian.  

numericdlly by c e r t i f i c a t e  number assigned by Vi t a l  Records Service.  

is form 3984 (Rev. 5-79) (Georgia Report of Induced Termination of Pregnancy) 

p r i n c i p a l  con t r acep t ive  used j u s t  p r i o r  t o  pregnancy; 
phys i c i an ' s  estimate of g e s t a t i o n ;  

types of te rmina t ion  proce- 

and name ,and address '  of Yhysi- h i s t o r y  of a l coho l  o r  drug abuse; 

Th. ft*  i t  urmged : 



: Computer P r i n t o u t  ( e r r o r  l i s t )  
Destroy when a l l  e r r o r s  have been 

.. c o r r e c t e d  . .............................................. 
(maintained by DOAS) 

i 
of t a p e  f o r  each gXven c a l e n d a r  y e a r ,  DOAS w i l l  b e  n o t i f i e d  by V i t a l  
t o  t r a n s f e r  s e c u r i t y  copy t o  S t a t e  Records Center f o r  s t o r a g e  i n  

, .  . .  where i t  will be  h e l d  50 years ;  then  des t royed .  

(Note: every  two y e a r s  t h e  t a p e  w i l l  be  r e tu rned  t o  V i t a l  Records Se rv ice  f~ , 
be  checked f o r  s t a b i l i t y  of the magnet ic  b i t s ;  - a n d ,  i f  n e c e s s a r y , ' . f o r  t h e  
t a p e  t o  be  r e r u n  and t h e  magnetic b i t s  r e i n f o r c e d ) .  

Them innrunions .pplv to all wior md futun ueumuiatirna of tha rr iw.  
W o r k i x  copy . . . . . .  ... 

.. 



5 88-1722 f PUBLIC HEALTH. - 2 3 4  
, _- -_ 

guardian, or legal representative. Such new certificates, shall not be 
marked "amended." I 

(d) Upon receipt Q€ a mtified copy of an order to tcgiiimate s child. 
a certified @py of .n djuaication of paternity, & an &davit iigned 

by the oatural parents whose mamagc had legitimated cWd, &e 
Director shall e s t e r  8 new birth certificate if paternity was not ebown 
gn the ofiginal acrtificatc Such cedficate~ &dl &t be @arked 
"Amended." 

(e) An order from the superior court rhan be required to b g e  the 
year of birth, to correct delayed birth d f i c a t e ,  or to remove the 
name of a father from a birth certificate on ble. 

(Acts lWA, pp. 499, 593; 1969, pp. 715,716.) 

Editorial Note.-Acts 1969, pp. 715, 716, added the second sentence to subsection 

* *  

(C). 

$8-1722. Preservation of recor&.-The department is respons%k for 
the preservation a d  maintenance of, birth, death, fetal death, marriage. 
divorce, and annulment of marriage records. To preserve the original 
documents, it is authorized to prepare typewritten, photographic, or 
other reproductions of original records and files in its o6ce. Such repre 

.! 

by it, shall be accepted as the original record. .- 

(Acts 1964, pp. 499,594.) 
88-1723. Disclosure of records.-(a) To protect the integrity of vital 

records, to insure their proper use, and to insure the efficient and proper ' 
administration by the department, - it shall .. " ..."._~.____I_ be unlawful .__ for -. any -. perso? 
.to permit ._i~cct iond, .  or disclose ~ i&Ea!io_n contained in ViFl-r$z 

innulments of marriages filed 
the office of the ordinary or the superior court as the case may be. 

(b) Information in vital records indicating that a birth occurred out 
of wedlock shall not be disclosed except as provided by regulation or 
upon the order of a superior court. 

(c) Appeals from decisions of the custodian 01 local records refusing 
to disclose information or to permit inspection of or copying of records 
under the authority of'this section and the regu1ations"issued hereunder 
shall be made to the department, whose decision shall be binding upon 
the local custodian of permanent records. The decision of the depart- 
ment shall be subject to review as  provided in Chapter 8E3 of this Title. 

(d) Provided, however, the restrictions in this section shall not pro- 
hibit the official organ or newspaper of a county from publishing the 
names and addresses of births and deaths: Provided, further, tbat such 
official organ or newspaper shall not publish the name and address of 
any illegitimate child's birth or its mother when shown on such records. 

(Acts 1%. pp. 499, 5%; 1965, p. 651.) - 



GEORGIA - REPORT OF M D U C U  TERMINATION OF PREGNANCY 
CONFIDENTIAL INFORMATION FOR STATISTICAL ANP HEALTH USE ONLY 

1 EL* 1 1 0 FACILITY UJE MPARTMENTOF H Y A N  RESOURCES . n p ~  lOEhTlFlCATlON 
mmlhT F A C I L I N N M E  flfnoth-,Wedmc+.d&=l ClTV. TOrm OR LOCATION OF ?REQNINCI TERMINATWN mu17y QF ? R E G N A W  TERYINATWN 

IN 
P E R W E N  

.LUCaLAC 
IWI 

uu* on 

I h E  - COUNTV bJaL-- RESIDENCE -CITY.TCWNOR LOCATWN 

I I I 
DATE OF LAST LIVE .inrn DATE OF LAST F L T U  DEATH 

I A h ,  D'V, vrr) I-, D.". V V l  

1% *4. 
W Q F  TERHlNATlOU ?IMCEDURES 

1- ?ROCEDUIIE T W T  
TERMINATED ?REG"CV 

l o w  h h  h r l  
P 

SUCTION CURETTAGE 

2 0  WARP CURETTAGE - 0 2  

3 u -  OILATATION AND EVACUATION 8 3  
n n 
4u- INTRA UTERINESALINE INSTILLATION - u 4 

r -7  m 
6 u - INTRA UTERINE PROSTAGUNDIN INSTlLUTlON - 6 - .- 
S u - -  - HYSTEROTOMY ~ - U S  

7 8  HYSTERECTOMY 0 7  no--- UNKNOWN - 0 8 

OTHER ISpuWI 

_- - 
PROCEDURES FOLLOWING SUCCESSFUL INOUCTIW. IF ANV I&+cih4 

L. COUPLKATYrmQF?REGNAWCITERHlNATWN 
f m d  rvI m t e w l  

, 0 ___ - HEMORRHAGE 

2 0 INFECTION 

3 0  UTERINE PERFORATION 

4 0  RETAINED PRODUCTS so- CERVICAL LACERATION 

6 0  ANESTHETIC PROBLEM 

0 0  NONE 

OTHER l%uW 

17. lL - 
W E  OF ATTENDING MWXAN . bDDRES OF ATTEWlNQ MTSICIAN 

Form 1981 IRcr. 5.791 GEORGIA DEPARTUENT OF HUMAN R E W R C E E  - VITAL RECORDS YRVICE 
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INSTRUCTIONS: Sea Publication No. 76-RM-1 for instructions on cornpletlnj this form. Forward signed original to 
hplnrnent of Arhivar and History, R e a d s  Management Division, 330 Capitol Avanw, Attanu, Georgia, 30334. 
Amntion: Schdulina Soction. 

D i r e c t o r ;  Michael Lavoie Vital Records Unit 656-4750 
U ated form - used by two units: 

Vital Records; and 
Mafer -al/Child Health 

3. *crion Raquamd 
a. 
6. 
0 h b t i m  Retantion Schedule: record will continua to accu&%am. 
tl Dispose of p e m t  accumulation: no further accumuiation anticipated. 

AmondA&licationNo. 47-410 ~!-~tDCheckOne: 0 Change: B Super&: 0 Void - - 
4. Bmaof *iU 
G r l b n  Lmst 

5. k r Q  Sub# tit le Ifollowed by tide uad in off&: if diffwdnt) 
. .  

to date-/ 
R Divkkn rid o(ttsr Function 
Vital Records Unit' has the responsibility ',to provid'e-' s~ervices for 'the regis- 
tration, statistical coding, certification, and preservation of records'of ' 
birth, death, fetkl death, marriage, divorce, annulments of marriage, adopf, 
tions, and 1egitimat.ion of births which occur each.year in Georgia. 
Maternal/Child Health Perinatal Program has the responsibility to establish 
allocations and monitor the Medically High Risk Pr'egnancy Program; develop 
and monitor service contracts for Certified Nurse Midwife Programs; -offer 
technical assistance to private and public agencies with CNM; process granny 
midwife certifications and provide training; develop and update medical,. 
nursing, and administrative po1icies:and procedures; prepare the State-wide 
perinatal services plan; maintain an evaluation system; develop and provide 

Certificate of Abortion or Stilibirth Files 
, ~ .  , .  

8/74 1 . .  
' 

What is the furtction Of dw Division and the Offics in which rhir r e a d  tnim is  m a d ?  

... . 

... -. 
~. 

rR&d%rba Owription This fib contains the following documents (include fomr numbenmd ric/m, itany): ~~ 

A m &  samples of th file. ~. 

OoZumsntsrthtingto: ,reporting abortions, sfillbir;hs, and fetal deaths. 

.- 

Indudadwe: form,,OAS(5)-4 (Rev., 8-74) [Certificate of'.Abortion or Stillbirth] 
,wh~i.Ch shows name of facility, county,~of location; patient's maiden last 
'name, btrthdate, birthplace,. years of school completed, residence, whether 
.or..not inside-city limits,  marital^ status, previous pregnancies; ,whether 
oT'pot,baby born'alive, weight of bpby;':contraceptive used just~prior to 
piegdancy; . num$er of living. children; number"of previous induced abor- 
tions: name and signature of physician or other attendant, and date of-. 
that signature; methods of induction and whether or not successful; and 
procedures following successful induct,ion; immediate cause and reason .for 

vital .Bec6r:ds 
.. . ... . .  

Fil*iS-arraneed: numerically by certificate number.. asj~ign'ed by Unit: 
(00 001-09 999);. %Maternal/Child Health (beginning with n'umber 10,000). 

". - 
One to six months old 2-3 ; Sewn to twBlw months old 2-3  ; Thirteen to twenw-fgw months old 

,,.(m_nty-fiva wnths and older -! , , L, .. 
1. h n w l  %ta ot Accumulrtion 04 Remrb 

.mer (wscifylstal Records- L e 4 n  d a W u S  : bgnl4m drawers ; Shelves 
approx. 4,000 -- Maternalfchild Health - approx. 31,000 certificates per 

n 



I 

* 
* 

out? Error List 
fhr following rrquirer the suies to b kept: 

I-  - Abortion - 7 years -permanently ** m). d. Audit period .wars. 
w. Administratiw mod 

0 Clkndu Y w ;  0 Fiscal Y e w  U Other 

0 Transfer to iogl holding arer;,hold 

Certificate File 

'. ar'riving certificates) for a specific calendar year 
ih'current files area through March 31 p f  following ~ 

year; then transfer to Vital Records Unit. 



. t * 

# Application for Records Retention Schedule 

Certificate of Abortion or Stillbirth Riles 

6. training for prenatal services; compile and prepare annual 
reports for the Title V MCH Report; process abortion sur- 
veillance reports; monitor prenatal sterilization services; 
and maintain the library of prenatal films. 

7 .  spontaneous abortion or stillbirth; approximate weight of 
fetus; duration of labor; whether delivery single, twin, 
triplet, other; when fetus died; weeks of gestation; number 
of prenatal visits; date of last live birth; date of last 
abortion or stillbirth; complications ,related to pregnancy; 
complications not related to pregnancy; complications of labor; 
method of delivery; analgesia/anesthesia; congenital anomalies; 
disposition of fetal remains; date; whether or not autopsy oer- 

state, street; signature of mortician; and date. 
.' formed; name of cemetery or crematory; city or town, county, 

12. -~ Certificate File (continued) 

Spontaneous Abortion or Spontaneous 
Stillbirth FilesLFetal Death) -- - 

Vital Records Unit - Cut off file at end of each calendar 
year; hold in current files area 5 
'years; retire to State Archives for 

(Micrbfilm certificate file in ) 
(duplicate each month. Micro- ) 
(film certificate file in dupli-) 
(cate, for preceding year's ac- ) 

, 'permanent retention. 

(cumulation, as warranted. 1 

Monthly microfilm file -- I_ 

(1) Send one copy to National 

Department of Health, Education, 
and Welfare. [Note: should this 
microfilm be returned, destroy]. 
( 2 )  hold second copy in Vital 

when annual microfilming is com- 
pleted. 

Center for Health Statistics.' 

Records Office; destroy 



Applicat ion f o r  Records R e t e n t i o n  Scheduie 
i 

C e r t i f i c a t e  of Abortion or S t i l l b i r t h  F i les  

Spontaneous Abortion or  Spontaneous 
S t i l l b i r t h  F i l e s  ( F e t a l  -I_ Death) (cont inu .d)  

Annual Microfilm F i l e  (every 3 or 4 years ,  
as accumulation warran ts )  

(1) retire s i l v e r  o r i g i n a l  copy t o  State  
Archives f o r  permanent r e t e n t i o n .  

( 2 )  r e t a i n  dup l i ca t e  copy i n  V i t a l  Records 
Off ice;  des t roy  when obsole te ,  super- 
seded, or no longer  needed f o r  re ference .  

Magnetic --_I- Tape (maintained by DOAS) 

Secur i ty  Copy: Upon completion of tape  (for each given 
calendar  y e a r ) ,  DOAS w i l l  be n o t i f i e d  by V i t a l  Records 
Unit t o  t r a n s f e r  s e c u r i t y  copy t o  State  Records C e n t e r  
f o r  s to rage  i n  Archives Building where it w i l l  be he ld  
t e n  years ;  then des t roy .  
NOTE: Every t w o  years  t h e  tape  w i l l  be re turned  t o  t h e  

V i t a l  Records Office t o  be checked f o r  s t a b i l i t y  
of t h e  magnetic b i t s  and, i f  necessary,  f o r  t h e  
t ape  t o  be re-run and t h e  magnetic b i t s  re inforced .  

Working ~ Copy: des t roy  when obsole te ,  superseded, or no 
longer  needed for  re ference .  

EL___ Corn u t e r  P r i n t o u t  -I ( e r r o r  l i s t )  

Destroy when a l l  errors have been cor rec ted .  



. * *  - . * _. Records Retention Schedule 
t .  

GEORGIA DEPARTMENT OF HUMAN RESOURCES 
Department of Physical Health 

Vital Records Unit 

APPl. 
No. Description Disposition 

CERTIFICATE OF FETAL DEATH Certificate file - cut off 
ing to stillbirths in Georgia. year; then hold in current 
Included is ADM 5.4 (Rev. l-L--57) files area 5 years; then .' 5/73 /76 '  (Certificate of Fetal Death [Still- retire to State Archives for 
birth/), 6ich gives the following 
Information: place of delivery; Microfilm certificate file 
usual residence of mother; name 
of fetus (if named); date of Microfilm certificate file 
delivery; sex of fetus; whether I in duplicate (for preceding 
delivery single, twin, triplet; years' accumulation as 
if multiple birth, in which order warranted) 
delivered; if mother is married to Monthly microfilm file - 
the father; name of father; maiden (1) send one copy to National 
name of mother; occupation, industry, Center for Health Statistics, 
birthplace, age, race, of mother and Department of Health, Education, 
father; length of pregnancy; weight and Welfare. (2) hold second 
of fetus; previous births to this copy in Vital Records Office 
mother; how many children now liv$ng;* a'nd destroy when annual 
how many children were born alive, microfilming is completed. 
but are now dead; number of previous Annual microfilm file - 
fetal deaths; when mother's blood (every 3 or 4 years, as 
tested for syphilis during pregnancy; accumulation warrants) 
when fetus died; any congenital (1) retire bne copy to 
deformity of fetus; complications Archives for permanent 
of pregnancy or labor; burial, retention. (2) keep one 
cremation, removal; name of cemetery copy in Vital Records office; 
or crematory and location; mortician destroy when obsolete, super- 
and address; registrat's signature; seded, or no longer needed for 
and date received. The file is reference. 
arranged elphabetically by county 
each month. 

.w -wo  (STILLBIRTH) - Documents relat- file at end of each calendar 

ArAWl bt b 

permanent retention. 

in duplicate each month. 


